Updated 9.24.13

New login procedure for updating the IEEE Robotics & Automation Society website,
wwww.ieee-ras.org.

1. Visit www.ieee-ras.org. Click on the Sign On button in the upper right corner of
the page. USE YOUR IEEE USER NAME AND PASSWORD
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2. If you cannot login or have forgot your username and password, visit
https://www.ieee.org/profile /public/forgotpassword/forgotUsernamePassword.ht
ml. Then return to step 1.

3. Once logged in on the RAS homepage, go to www.ieee-ras.org/administrator. Use
your IEEE Username and Password. The login information for Joomla previously
used will no longer work.

If using your IEEE account information does not allow access on the Joomla
login page, please contact r.o.warnick@ieee.org and it will be restored.




4. The ability to change your username and password from the IEEE account
information is no longer permitted as the system pulls from [EEE
information and should therefore align. IEEE username/password will be
the same as Joomla/RAS Website Content access.

5. You will be taken to this screen.
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Joomla! 2.5.8

Joomla!® is free software released under the GNU General Public License.

6. Each user has been set up within a specific user group, which allows access
to only those categories/articles where permission has been granted. The
permission given may limit to editing and adding pages. If you have the need
for additional pages or changes that you cannot make on your own or if you
would like to restructure a section of the website, please contact
r.o.warnick@ieee.org.



7. To edit the pages you have been given permission for, click the Article
Manager. This will take you to the page below. Please note that the Articles
you have access to are in blue and the others are listed in gray.

Administration  Joomlar
Site Content Help & 0Visitors &% 1Admin = 0 B8 View Site o Log out
. . 45
Article Manager: Articles W e
New Help
Articles Categories Featured Articles
Filter: Search  Clear
- Select Status - & - Select Category - 3 - Select Max Levels - & - Select Access - % - Select Author - %

- Select Language - &

@] Title = Status Featured Category Ordering Access Created by Date Hits Language ID
Women in Engineering (V] Momen in 2 Public D2Creative 2012-11-19 532 Al 84
| : women-in-engineering) Engineering
P inar: Educational
g | Bt o Resources & 6 Public Kenny — 5012.11.20 723 Al o7
( : webinars-and-videos) Outreach Oyewole
— Webinar Slides and Recording Now Available Rachel 12,0 a A
atest New: Public W 013-04 34
~ (Alias: webinar-siides-and-recording-now-avaiable) o Latest News ¢ ublie Warnick ~ 20130415 63 Al 45
Underwater Robotics Underwater Kenny
a 1 Public 12-11- All 179
( : underwater-robotics) ° Robotics ublic Oyewole 2012-11-26 25
Transactions on Robotics (T-RO) ) T-RO 4 Public THany 20121126 2209 Al 173
( . transactions-on-robotics-t-ro) Burke
Transactions on Automation Science and Engineering Tiffan
a M nd- o T-ASE 13 Public Burkv;/ 2012-11-21 2982 All 112
engineering)
The Googol Best New Application Paper Award
(Sponsored by Googol Technology (HK) Ltd) Kenny - N
ociety Aw 1 Public 012-11-19 19; | 7
~  (Alias: the-googol-best-new-application-paper-award o Society Awards 8 ublic Oyewole 2012111 8 Al 6
sponsored-by-googol-technology-hk-itd)
—  Telerobotics - Kenny
( Teleroboti 12 Publi 2012-11-26 173 All 176
U Alias: telerobotics) © cleroboties € Oyewole
Technical Education Program - Summer Schools Educational Kenny . N N
=] ( summer-echools) Resources & 1 Public Oyewole 2012-11-20 531 All 103

Outreach



8. Articles are the pages within the RAS site. If you need to identify the page
you want to update from the RAS site, please see the breadcrumb to help
identify.
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Chapters Women in Engineering

Women in Engineering . . . >

GOLD History of IEEE Women in Engineering (WIE)
With the membership of women within the IEEE growing around the globe, the IEEE WIE was officially formed in

Students 1994 and Is now a committee of the IEEE Member and Geographic Activities Board. Devoted to promoting the
advancement of women in all IEEE technical fields as well as encouraging youth 1o pursue careers in sclence and
engineering, the mission is to facilitate the recruitment and retention of women in technical disciplines glabally
such that IEEE women and men can collectively take advantage of their diverse talents for technical innovation to
benefit the humanity. Women's membership in the IEEE from locations outside of the United States Is rapidly
growing and will likely double this decade, showing an Increase of more than 4,000 members since 2008,

IEEE Women In Engineering at Robotics and Automation Society (WIE-RAS)
WIE-RAS is the women engineering group within the Robotics and Automation Soclety (RAS), which Is currently

under the direction of Member Activities Board (MAB) at RAS. In order to make connections both virtually and
face 10 1ace, Wit-KAS has organized the mlluwmg acuwties,

9. In efforts to see all of the Articles on the RAS site, scroll to the bottom of the
page and adjust the Display #.

10. For a quick view of the pages you can change, click on the Select Category and
select the area of the site you want to work within.
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11. You will be taken to the following list. Example Member Communities. If
there is a lock button to the left of the Article Title, you will need to contact

the last editor to access and as them to unlock or contact ras@ieee.org.
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Batch process the selected articles

Display # 20 |4

If choosing to copy an article, any other actions selected will be applied to the copied article. Otherwise, all actions are applied to the selected article.



12.To access the Article/Page click on the Title, which will open up the Article
Manager: Editor. Article Text is where changes can be made.

Administration ¥ Joormlal’

Help Loverors &i1asmn < 0 Bvewse O logout

s " : . C 4 - 45
Article Manager: Edit Article v (| or B O
v Save Savo&Close Save&New Saveas Copy Close Hop
Edit Article
» Publishing Options
Tit i
e Member Communities Croated by — Semet Unar
Alias member-communities Created by alias
Catagory Member Communities Created Date 2012-11-13 19:563 35
Status
. Peiihed Start Publishing 2012-11-13 19:56:3 33
Access Public
Finish Publishing 0000-00-00 00:00:0 3y
Featured No ¢
Modified by D2Creative
Language An
uag Modified Date 2012-12-28 22:03:20
© 3
3
Article Text
1207
[Toggle Edtor]
(7] B I U5 8 T E R (u ragraph = Shes
Footfamily -« Foot size v Al R E-E IZviSe A &
Ao m e
[ EEREIEY B -

Consider involvement in an TEEE Robotics & Automation Society member community to enhance
the value of your membership

The foundation of RAS is built on its members and the opportunities to bring those members
together bath geographically and demographicaliy,

Through various networks within RAS, members are afforded oppartunities for the collaboration
and exchange information with peers, commuinication of the latest technological developments,
and rameer develanment nncsihilitios
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13. The Article Text features a common tool for editing the page text.

a. In efforts to keep a common design throughout the site, please use the
predefined Formats: Paragraph, Heading 1, etc.

b. When pasting text into the text box, it is best to remove all formatting
in a Text Edit

c. When inserting a link to another web page or email address by
clicking the chain icon, please set the Target to Open in a New
Window if it is an external page (not within www.ieee-ras.org).

d. When adding a file or photo, use the Image Manager. There
documents, photos, files can be directly uploaded.

14. Adding a photo to a page
p_—
a. When you have an open Article, click on the Image icon B ot the
top. It will open a Image Manager window.
b. There, under Folders select Technical Committee Images. Click on the
name of your TC. In the middle of the screen, right side, there is an



upload button with the blue arrow. Click there and another window
pops up.

c. You can drag and drop the file or browse for it. Please try to ensure
the size of the image is appropriate for the web. Click Upload. Click
Insert.

d. You can modify the size, etc. at the top of the Image window under
Properties.

15. Once changes are made, it is important to always, Save/Save & Close/Close out
of a page. If you back out of a page or exit by closing the window, that page will
be locked for other users.

16. If you make changes, please review them on the site to ensure the content looks
and is correct. If you need to revert the Article content to a previous version you
can do so. While in the Article Manager: Edit Article, click the Versions button:
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This will allow you to preview and use previous versions of the page.



Best Practices

Text Formatting - to ensure text is using the correct/desired Style:

o Add text

o Highlight

o Click the broom icon (Clean up HTML)

o Then click the eraser icon (Remove formatting)

o Using the drop down the style menu and select text style.
There are a variety of acronyms used within the IEEE and RAS. To effectively
communicate to the general public, please spell out the full name in the first
reference and in following instances use the acronym.
Dates on the site should be given in the Day/Month/Year format throughout
the site.
It is important to always, Save/Save & Close/Close out of a page. If you back
out of a page or exit by closing the window, that page will be locked for other
users.
Upload photos in the size that you want them on the website.
Always using image dimensions of 100x140 pixels for the photos of TC
co-chairs.

Calendar and News Item Listings - If you would like to have an event or
item added to the RAS Calendar or the E-NEWS sections, please send the
information with complete details to ras@ieee.org.
Governance/Committee Listings - Information in the Governance can be
updated or edited by contacting ras@ieee.org. This information impacts
other operational areas of RAS, therefore Staff can ensure that the proper
steps are taken to update in the other areas.



